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COM 101 Fundamentals of Speaking
Effective Term: Spring/Summer 2025

Course Cover
College: Humanities, Social and Behavioral Sciences
Division: Humanities, Social and Behavioral Sciences
Department: Communications, Media & Theatre Arts (new)
Discipline: Communication (new)
Course Number: 101
Org Number: 11500
Full Course Title: Fundamentals of Speaking
Transcript Title: Fundamentals of Speaking
Is Consultation with other department(s) required: No
Publish in the Following: College Catalog , Time Schedule , Web Page
Reason for Submission: Course Change
Change Information:

Consultation with all departments affected by this course is required.
Course description
Objectives/Evaluation

Rationale: Necessary Objectives appear to have been deleted at some point in the 2023 updating process
which are critical for Transfer. The necessary objectives have been added back into the Master Syllabus.
Proposed Start Semester: Fall 2024
Course Description: In this course, students will prepare and deliver a minimum of four oral
presentations with emphasis on topic selection, message development, outlining and visual preparation
skills. Audience engagement strategies, organizational best practices, active listening and effective
delivery skills are introduced and applied. Students will explore how effective communication skills
contribute to workplace success and how to articulate their communication competency to potential
employers.

Course Credit Hours
Variable hours: No
Credits: 3
Lecture Hours: Instructor: 45 Student: 45
Lab: Instructor: 0 Student: 0
Clinical: Instructor: 0 Student: 0

Total Contact Hours: Instructor: 45 Student: 45
Repeatable for Credit: NO
Grading Methods: Letter Grades
Audit
Are lectures, labs, or clinicals offered as separate sections?: NO (same sections)

College-Level Reading and Writing
College-level Reading & Writing

College-Level Math
No Level Required
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Requisites

General Education
MACRAO
 MACRAO Humanities
General Education Area 2 - Speech
 Assoc in Applied Sci- Area 2
 Assoc in Science - Area 2
 Assoc in Arts - Area 2
General Education Area 6 - Arts and Humanities
 Assoc in Applied Sci - Area 6
 Assoc in Science - Area 6
 Assoc in Arts - Area 6
Michigan Transfer Agreement - MTA
 MTA 2nd Eng Comp or Speech
 MTA Humanities
General Education Area 8 - 2nd Writing or Communication/Speech
 Assoc in Applied Sci - Area8
 Assoc in Art - Area8
 Assoc in Science - Area8

Request Course Transfer
Proposed For:

Eastern Michigan University
Ferris State University
Grand Valley State University
Jackson Community College
Kendall School of Design (Ferris)
Lawrence Tech
Michigan State University
Oakland University
University of Detroit - Mercy
University of Michigan
Wayne State University
Western Michigan University
College for Creative Studies
Central Michigan University

Student Learning Outcomes

1. Prepare an extemporaneous speech outline which incorporates research and documentation.
Assessment 1

Assessment Tool: Outcome-related written assignment
Assessment Date: Winter 2026
Assessment Cycle: Every Three Years
Course section(s)/other population: All sections
Number students to be assessed: A random sample of 20% of students.
How the assessment will be scored: Departmentally-developed rubric
Standard of success to be used for this assessment: 70% of students sampled will score 73% or
higher.
Who will score and analyze the data: Departmental faculty

2. Deliver an extemporaneous speech to an audience.
Assessment 1

4/28/25, 4:42 PM curricunet.com/washtenaw/reports/course_outline_HTML.cfm?courses_id=11939

https://www.curricunet.com/washtenaw/reports/course_outline_HTML.cfm?courses_id=11939 2/4



Assessment Tool: Outcome-related activity form
Assessment Date: Winter 2026
Assessment Cycle: Every Three Years
Course section(s)/other population: All sections
Number students to be assessed: A random sample of 20% of students.
How the assessment will be scored: Departmentally-developed rubric
Standard of success to be used for this assessment: 70% of students sampled will score 70% or
higher.
Who will score and analyze the data: Departmental faculty

Course Objectives
1. Demonstrate how to narrow a speech topic for a specific audience.
2. Construct a speech outline of the main points within the body of a speech.
3. Develop a complete plan for a speech introduction.
4. Develop a complete plan for a speech conclusion.
5. Construct a bibliography in a standard academic format.
6. Apply best practices for the construction of visual aids for a speech.
7. Deliver a speech containing a standard introduction.
8. Deliver a speech containing main points.
9. Cite sources of researched evidence for main points within a speech.

10. Deliver a speech containing a standard speech conclusion.
11. Integrate visual aids into a speech.
12. Demonstrate verbal and nonverbal skills during the delivery of a prepared speech.
13. Prepare, research, and deliver an Informative Speech.
14. Prepare, research, and deliver a Persuasion Speech.
15. Develop and deliver a minimum of four speeches.

New Resources for Course

Course Textbooks/Resources
Textbooks

Valenzano III, Broeckelman-Post, M, A., J,M. Braden, S. W.. The Speaker's Primer, 3rd ed.
Southlake, TX: Fountainhead Press, 2020, ISBN: 978168036877.

Manuals
Periodicals
Software

Equipment/Facilities
Level III classroom

Reviewer     Action Date
Faculty Preparer:   
Bonnie Tew     Faculty Preparer Aug 30, 2024 
Department Chair/Area Director:   
Dena Blair     Recommend Approval Sep 02, 2024 
Dean:   
Anne Nichols     Recommend Approval Sep 07, 2024 
Curriculum Committee Chair:   
Randy Van Wagnen     Recommend Approval Apr 14, 2025 
Assessment Committee Chair:   
Jessica Hale     Recommend Approval Apr 17, 2025 
Vice President for Instruction:   
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Brandon Tucker     Approve Apr 23, 2025 
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Washtenaw Community College Comprehensive Report

COM 101 Fundamentals of Speaking
Effective Term: Spring/Summer 2020

Course Cover
Division: Humanities, Social and Behavioral Sciences
Department: Communication, Media & Theatre Arts (new)
Discipline: Communications (new)
Course Number: 101
Org Number: 11500
Full Course Title: Fundamentals of Speaking
Transcript Title: Fundamentals of Speaking
Is Consultation with other department(s) required: No
Publish in the Following: College Catalog , Time Schedule , Web Page
Reason for Submission: Three Year Review / Assessment Report
Change Information:

Consultation with all departments affected by this course is required.
Other:

Rationale: Update textbook information.
Proposed Start Semester: Fall 2019
Course Description: In this course, students will prepare and deliver oral presentations on various
topics. Topic selection, message development, outline and visual preparation will be covered, as well as
how to engage the audience through appropriate delivery skills. Students will also learn essential
listening and organizational skills useful in communication and applicable to the real world. This course
is intended to help students become better overall communicators.

Course Credit Hours
Variable hours: No
Credits: 3
Lecture Hours: Instructor: 45 Student: 45
Lab: Instructor: 0 Student: 0
Clinical: Instructor: 0 Student: 0

Total Contact Hours: Instructor: 45 Student: 45
Repeatable for Credit: NO
Grading Methods: Letter Grades
Audit
Are lectures, labs, or clinicals offered as separate sections?: NO (same sections)

College-Level Reading and Writing
College-level Reading & Writing

College-Level Math

Requisites

General Education
MACRAO
 MACRAO Humanities
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General Education Area 2 - Speech
 Assoc in Applied Sci- Area 2
 Assoc in Science - Area 2
 Assoc in Arts - Area 2
General Education Area 6 - Arts and Humanities
 Assoc in Applied Sci - Area 6
 Assoc in Science - Area 6
 Assoc in Arts - Area 6
Michigan Transfer Agreement - MTA
 MTA 2nd Eng Comp or Speech
 MTA Humanities
General Education Area 8 - 2nd Writing or Communication/Speech
 Assoc in Applied Sci - Area8
 Assoc in Art - Area8
 Assoc in Science - Area8

Request Course Transfer
Proposed For:

Student Learning Outcomes

1. Prepare an extemporaneous speech specific to a situation and audience.
Assessment 1

Assessment Tool: Speech preparation paperwork
Assessment Date: Fall 2020
Assessment Cycle: Every Three Years
Course section(s)/other population: All sections
Number students to be assessed: A random sample of 20% of students
How the assessment will be scored: Rubric
Standard of success to be used for this assessment: 70% of students will score 70% or higher
Who will score and analyze the data: Departmental faculty

2. Deliver an extemporaneous speech to an audience.
Assessment 1

Assessment Tool: Updated COM101 Assessment Activity Form (updated 2017) developed by
department faculty
Assessment Date: Fall 2020
Assessment Cycle: Every Three Years
Course section(s)/other population: All sections
Number students to be assessed: A random sample of 20% of students
How the assessment will be scored: Rubric
Standard of success to be used for this assessment: 70% of students will score 70% or higher
Who will score and analyze the data: Departmental faculty

Course Objectives
1. Demonstrate how to narrow a topic that is specific to a situation and audience.
2. Develop a speech outline.
3. Construct an introduction.
4. Construct the body.
5. Construct a conclusion.
6. Construct a bibliography.
7. Use visuals in a speech.
8. Use researched information in a speech.
9. Deliver a speech in accordance with organizational structure.

10. Use verbal and nonverbal skills in a prepared presentation.
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11. Demonstrate listening skills.
12. Identify elements of informative speaking.
13. Deliver an informative speech.
14. Identify elements of persuasive speaking.
15. Deliver a persuasive speech.

New Resources for Course

Course Textbooks/Resources
Textbooks

Valenzano, J,M. Braden, S, W. Broeckelman-Post, M, A.. The Speaker's Primer, 2nd ed. Southlake,
TX: Fountainhead Press, 2016, ISBN: 978-1-68036-3.

Manuals
Periodicals
Software

Equipment/Facilities
Level III classroom

Reviewer     Action Date
Faculty Preparer:   
Bruce Hackmann     Faculty Preparer Sep 13, 2019 
Department Chair/Area Director:   
Allison Fournier     Recommend Approval Sep 16, 2019 
Dean:   
Scott Britten     Recommend Approval Sep 18, 2019 
Curriculum Committee Chair:   
Lisa Veasey     Recommend Approval Oct 24, 2019 
Assessment Committee Chair:   
Shawn Deron     Recommend Approval Nov 08, 2019 
Vice President for Instruction:   
Kimberly Hurns     Approve Nov 08, 2019 
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